ECDL V4.0 Module 6 Revision Exercise B
Presentation

The Test

The following exercise for Module 6, Presentation, is based on modifying a PowerPoint Sales Presentation for use by representatives of Glintz Cleaning Products Ltd.  You will add information to the presentation, format the content, add a chart and print the slides. 

1. Download the file ecdlrevisiontest62 and save it as Glintz.ppt.
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2. Apply the design template watermark.pot to all the slides.
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3. Download the image logo.jpg and insert it once into an appropriate place in the presentation so it will appear on all slides except the title slide.  Copy the image and insert it into the title slide.
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4. Insert a new slide after the title slide.  Insert a heading on this slide Our Company and add the following bullet points:
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· Family-run company

· Based in Leeds

· 30 years in the market

· Suppliers to wholesalers and retail

· Valued, loyal customer base


5. Use the Increase Paragraph Spacing button to space the bullets out on the slide.
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6. On Slide 4 create a pie chart from the following data to show the main markets that Glintz sell to.
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	Annual Sales 2003

	Wholesale
	750,000

	Retail (supermarkets)
	300,000

	Retail (other)
	120,000

	Mail order
	100,000


7. Remove the chart border and legend and add data labels that show the category name and the percentage value.
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8. Change the font size of the data labels to 12.
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9. Add a chart title Sales by market 2003.
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10. On Slide 5 insert a table formatted like this:
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	Current Wholesale Promotions

	Product 
	Previous Price
	New Price
	Promotion end date

	Glintz Wonder Window Cleaner (box of 50)
	£55.00
	£49.50
	31.03.04

	Glintz Laminate Floor Restorer (box of 100)
	£190.00
	£175.00
	31.03.04

	Glintz Kitchen & Bathroom Spray Cleaner

(box of 20)
	£35.00
	£28.50
	30.04.04


11. On Slide 3 insert some sub-bullets after the bullet Glintz Industrial:
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· Glintz Industrial

· External

· Internal

12. Apply custom animation to the bullet points on Slide 3 so that they zoom in individually when the mouse is clicked.
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13. Save the presentation.
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14. Print the presentation so that all the slides fit on one page.
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15. Print Slide 5 only so that it fills one A4 sheet.
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